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1. O61mume nosoKeHus

1.1. TlpaBmia paccMOTpEHHUS 3alpOCOB CYOBEKTOB IEPCOHANBHBIX JAHHBIX WM KX
npeAcraButTeneit (mainee - IlpaBuwia) ompeaensiOT MOCIEIOBAaTENbHOCTh JCUCTBUU  NpU
PacCMOTPEHHH 3aMIPOCOB CYOBEKTOB MEPCOHANBHBIX JIAHHBIX WU UX MPEICTaBUTEINCH, TOJaHHbIX B
COOTBETCTBUU C 4YacThlo 1 crarbm 14 ®enepanpHoro 3akoHa ot 27.07.2006 r. Nel52-®3 «O
MEePCOHANBHBIX JAHHBIX» (Hanee - 3ampochl), IpaBUiia BeIEHUS JIE€JIOMPOU3BOJICTBA MO 3alpOCaM,
nocrynaronmM B aapec MBJIOY nerckuit cam Ne 31 «3Bapst» (mamee - yupexaeHHe), a TakxKe
OCyILIeCTBIIEHIE KOHTPOJIS 3a coOntoaenuem [Ipasu.

1.2. Paccmotpenue 3anpocoB B YUPEKICHUU SBISIOIIUMCS B COOTBETCTBUHU CO CTaTheil 3
O®enepanpHoro 3akoHa ot 27.07.2006 r. Nel52-®3 «O mnepcoHalbHBIX JaHHBIX» (Hayee -
denepalibHBIN 3aKOH) OMEPATOPOM,  OCYIICCTBISIOMIAM  00pabOTKY TEpPCOHANBHBIX JAaHHBIX,
BBITIOJTHSETCS ¢ COOJIIO/ICHUEM MPaB CYObEKTOB MEPCOHANBHBIX JAHHBIX WU UX MPEACTABUTEICH U
B COOTBETCTBUU C 00513aHHOCTSAMHU OIepaTopa, onpeaeneHHbIMU DenepaabHbIM 3aKOHOM.

1.3. CyObexT mnepcoHaNbHBIX JaHHBIX KMEET MpPaBO Ha TNONy4yeHHe HuHpOpMaLNH,
Kacatoneicsi 00paboTKH ero MepCcOHANBHBIX JaHHBIX (4acTh 7 ctathu 14 denepanbHOro 3aKOHa), B
TOM YHCIIE COJIepIKaIIeii:

noaTBepxkeHue hakta 00pabOTKM MEPCOHAIBHBIX TAHHBIX B YUPEKIACHUH,

IIPABOBbIE OCHOBAHMS U LIETH 00paOOTKH MEPCOHATBHBIX JIAHHBIX;

[[EJIH ¥ IPUMEHSIEMBIC B YIPEKICHUH CITOCOOBI 00pabOTKM NEPCOHABHBIX JaHHBIX;

CBEJICHHUS O JIMIAaX, KOTOPbIE UMEIOT AOCTYM K MEPCOHATBHBIM JaHHBIM WJIM KOTOPBIM MOTYT
OBITh PACKPBITHI IEPCOHANILHBIE JaHHBIE;

CpOKH 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YUCIIE CPOKH UX XPAHECHHUS,

uH(popMalrio 00 OCYIIECTBICHHOM UM O MperojaraeMoii nepeiaye J1aHHbIX;

HAaUMEHOBaHUE WM (PaMUITUIO, UMS, OTYECTBO U aJIpec JIUIA, OCYIIECTBISIONIET0 00paboTKy
MIEPCOHANBHBIX TAaHHBIX;

WHBIE CBEACHUS, TPEeNyCMOTpeHHbIe DeiepaabHbIM 3aKOHOM WJTU APYTUMH (eaepaTbHbIMU
3aKOHAMHU.

1.4. TlpaBo cyOBeKTa MepCOHANbHBIX JAAHHBIX Ha JOCTYN K €ro MEepCOHAJbHBIM JIaHHBIM
MOXET OBITh OTPAHUYEHO B COOTBETCTBUHU C YaCThIO § cTaThu 14 deaepanbHOro 3aK0Ha.

2. Ilpuem u peructpanus 3ampocoB

2.1. CyOBeKT mepcoHaNbHBIX JTAaHHBIX BIIPaBe TPEOOBATh OT YUPEKIEHUS YTOYHEHHUS €To
MEPCOHANBHBIX JIaHHBIX, UX OJOKHPOBAaHMUS WJIM YHUUYTOXKEHHS B Cllydyae, €ClIi IEpPCOHaJIbHbIE
JAaHHBIE SIBJISIFOTCSl HETIOJIHBIMH, YCTApEBIIMMM, HETOYHBIMU, HE3aKOHHO MOJYyYEHHBIMH WM HE
SBIIAIOTCS HEOOXOIMMBIMM  JUId  3asiBICHHOM 1enu o0paboTKM, a Takke MNpUHUMATh
IIPEyCMOTPEHHBIE 32aKOHOM MEpBI 10 3alllUTE CBOUX MPaB.

2.2. 3ampockl MOTYT OBITh JOCTaBJIEHBI JIMYHO, Yepe3 NpeAcTaBUTeNeil, MOYTOBBIM
OTIPABJICHUEM, II0 OJJIEKTPOHHBIM KaHajaM CBSI3M B (opMe DIEKTPOHHOTO JOKYMEHTa,
MOJNNCAHHOIO JJIEKTPOHHOM MOJIMUCBI0, B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

2.3. Coneprkanue 3arpoca onpeaesieHo YacThio 3 craTh 14 denepaabHOro 3aKOHa.



2.4. 3ampochl B aApec YUYpeXIEHHUs, IOCTYNAaloIlMe HENOCPEJCTBEHHO OT TIpaxJaH,
NPUHUMAIOTCS U PETUCTPUPYIOTCS OTBETCTBEHHBIM 33 OpPraHU3alMio 0OpabOTKH NEepCOHATBbHBIX
JAHHBIX.

2.5. Ecim k 3ampocy mpuiiaraioTcs MOIJIMHHBIE JOKYMEHTBI, yJOCTOBEPSIOIINE JINYHOCTD
(macmopt, CBHUJAETENBCTBO, YAOCTOBEPEHHUE M ApPYTrue JIOKYMEHTBI), C HMX CHHUMAIOTCA KOIHH;
OPHUTMHAJIbl BO3BPAILAIOTCS HEOCPEICTBEHHO IPAXKAAHUHY WM OTIPABIIAIOTCS 3aKa3HBIM MHCbMOM
10 yKa3aHHOMY B 3arpoce ajpecy.

2.6. OTBETCTBEHHBIN 3a OpraHu3alil0 00pPa0OTKU MEPCOHAIBHBIX JaHHBIX MPH IPOYTEHUU
3ampoca MpoBepsieT MPaBWIBHOCTb AApPECOBaHMUS 3ampoca, MPOBEpsieT HUCTOpHIO 3ampoca
IpaXJ1aHWHa Ha [IOBTOPHOCTb.

2.7. B 3ampocax, IOCTYNUBIIMX MOBTOPHO JAEJAETCS OTMETKA O MOBTOPHOM IOCTYIUICHUH
3ampoca 1 K HeMy IpUOOIIAI0TCS KOIUK MaTepHUajIoB MPEAbLAYIINX 3ampoCoB.

VYupexneHue BIpaBe 0TKa3aTh CyObEKTY NEPCOHAIBHBIX JAHHBIX WM €r0 MPEACTaBUTENIO B
pPaccMOTPEHUH MOBTOPHOro 3anpoca, HE COOTBETCTBYIOLIEI0 TPEOOBaHMSM, IPEAYCMOTPEHHBIM
yacTaMu 4 u 5 cratbu 14 denepanbHOro 3akoHa (Takoil 0TKa3 JOMKEH ObITh MOTHBHUPOBAHHBIM,
0053aHHOCTh MPEAICTaBIECHUS J0Ka3aTeIbCTB 0OOCHOBAHHOCTH OTKAa3a B BBINOJIHEHUH MTOBTOPHOTO
3arnpoca JKUT Ha 3aBEYIOLIEM YUPEKACHUEM).

2.8. OTBeTCTBEHHBI 3a OpraHU3alMI0 OOpPAaOOTKM TEPCOHAIBHBIX JAHHBIX 3aHOCUT
HE00X0MMyI0 MHPOPMALIKIO 0 3ampoce B KypHall ydera oOpameHuid CyOBbeKTOB MEPCOHAIBHBIX
JAHHbIX.

2.9. Peructpanms 3ampocoB TNPOU3BOJAUTCS ITyTEM IIPUCBOCHUS MOPSAKOBOTO HOMEpa
KaX/I0My MOCTYNMBIIEMY 3alpocy B T€YEHUE TpeX KaJeHIApHBIX JHEH C AaThl X MOCTYIJICHHUS.

[Tpomeamme perucTpanmio 3amnpockl B TOT XK€ JEHb JOKJIAJIbIBAIOTCA 3aBEIYIOLIEMY
YUPEKIECHUEM.

3aBenyoUMil  yupeXJeHHeM M Jpyrue JODKHOCTHBIE JIMIa INpU PACCMOTPEHUH U
paspelIeHny 3anpoca 00s3aHblI:

BHHUMATeIbHO pa3o0paTbCcsi B HX CYIIECTBE, B Clly4ae HEOOXOAMMOCTH HCTpeOOBaTh
JIOTIOJIHUTENbHBIE MaTepHalibl JJi1 MPOBEPKU (PAKTOB, MU3JIOKEHHBIX B 3alpocax, NPUHATH JPYyrue
Mepbl A1 OOBEKTHBHOIO pPAa3pelIeHUs] TMOCTaBJICHHBIX 3asSBUTEISIMH BOIPOCOB, BBISBICHUS U
YCTpaHEHUs NPUYMH U YCIOBHUH, MNOpOXKAAOMMX (AaKThl HapyIIEHUsS 3aKOHOAATENbCTBA O
NEPCOHATBHBIX JAHHBIX;

OpUHUMATh 10 HUM 3aKOHHBbIE, OOOCHOBAaHHBIE W MOTHMBHPOBAHHBIE pEIIEHUS U
obecreynBaTh CBOEBPEMEHHOE U KAUECTBEHHOE UX UCIIOJIHEHNUE;

coo0uaTe B MMCbMEHHON (OopMe 3asBUTENISIM O PEUICHUSX, IPUHATHIX M0 UX 3arpocam, co
CChUIKaMHM Ha 3akoHonarenbcTBO Poccuiickoii deneparuu, a B Ciaydae OTKJIOHEHHUs 3ampoca -
Pa3bACHATH TaKXKe MOPSIOK 00KaTOBaHUS MPUHSATOTO PEIICHNUS.

2.10. 3ampoc, ommMOOYHO TOCTYNHMBIIWN B YUPEKICHHUE HAINPABIISETCS OTBETCTBEHHBIN 3a
OpraHM3aluio o0padOTKM MEepCOHANbHBIX JaHHBIX [0 YKa3aHHOMY B 3ampoce ajapecy ¢
COIIPOBOJIUTENILHBIM THCBMOM C YBEJIOMJICHHEM CYOBEKTa IEpPCOHAIbHBIX JAHHBIX WM €ro
IIPEICTaBUTEINS O Mepeapecalii 3anpoca.

3. Hanpasnenue 3ampoca Ha paCCMOTPCHHE

3.1. [locne peructpaiuu, B TOT K€ J€Hb, 3aIPOC pacCMaTPUBAETCS.
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3.2. B cpok, He mpeBBIMAIOMNNA CEMH pabOYuX THEH CO JTHSA MPEIOCTaBICHUS CYOBEKTOM
NEPCOHATBHBIX JaHHBIX WM €ro IMpeICTaBUTENEM CBEACHUH, TMOATBEP)KIAIOMINX, YTO
NEPCOHANbHBIC  JaHHbIC  SBISAIOTCS ~ HENOJHBIMH, HETOYHBIMM  WJIM  HEaKTyaJlbHBIMH,
YIIOJTHOMOYEHHBIE JOJDKHOCTHBIE JIUIA 00s3aHbI BHECTH B HUX HEO0XOIUMbIE H3MEHEHUS

3.3. VYupexnenue o00s3aHO YBEAOMHUTH CYOBEKTa TMEPCOHAIBHBIX JMAaHHBIX WU €ro
IIPEJCTaBUTEIIS O BHECEHHBIX U3MEHEHUAX U MIPEAIPUHATBIX MEpax U NPUHATh pa3yMHbIE MEpbI JUIs
YBEIOMJICHHSI TPEThUX JIMILI, KOTOPHIM [IEPCOHAIbHBIC JaHHbBIE 3TOI0 CyObEKTa ObUIN MEpPEIaHbl.

34. B cayuae BbISBIEHUS HEIPABOMEPHOH OOpabOTKM MEPCOHANBHBIX JAHHBIX
YIIOJIHOMOYEHHBIE JIOJDKHOCTHBIE JIMLA O0s3aHbl OCYIIECTBUTh OJIOKUPOBAHHWE HENPABOMEPHO
00pabaTbIBaeMbIX IEPCOHAIBHBIX JAHHBIX, €CIIM OJIOKHUPOBAHHE IEPCOHAIBHBIX JaHHBIX HE
HapyIIaeT MpaBa U 3aKOHHbIE HHTEPECHI CYOBEKTa MEPCOHATBHBIX JAaHHBIX HIIM TPETHUX JIUIL.

35. B cmyuae mnoarBepkaeHHs —(akTa  HETOYHOCTH  MEPCOHAIBHBIX  JTAHHBIX
YIIOJTHOMOYEHHBIE JIOJDKHOCTHBIE JIMI[a Ha OCHOBAaHUM CBEIEHHH, NMPEICTaBICHHBIX CYOBEKTOM
NEPCOHAIbHBIX JAHHBIX WJIN €ro MpeACTaBUTEIeM MO0 YHNOJIHOMOYEHHBIM OPraHOM IO 3alluTe
paB CyOBEKTOB IE€PCOHAIBHBIX JAaHHBIX, MM MHBIX HEOOXOAMMBIX JOKYMEHTOB, OOs3aHbI
YTOUHUTH NIEPCOHANIbHBIC JJAHHBIE CYObEKTa B TEUEHHE CEMHU Pa0OUYMX THEH CO JHS MpeAcTaBICHUs
TaKUX CBEJCHUHN M CHATH OJIOKHPOBAaHHUE NEPCOHATIBHBIX JAHHBIX.

B nopydenun ykaspiBaroTcs (haMWINK, WHUIHATBI MCIOMHUTEICH, Colep)KaHue MmopydeHus (mpu
HEOO0XOMMOCTH ), CPOK MCIIOJTHEHHMSI, AaTa 1 MOJIITHUCH.

3.6. B cmyuae BBISIBIGHUS HENPaBOMEPHOW OOpabOTKM TEPCOHATBHBIX  JaHHBIX
YIIOJTHOMOYEHHBIE JOJDKHOCTHBIE JIMIIA B CPOK, HE MPEBBIMAIOIINANA TpeX padodmx JHEH C JaThl
3TOrO BBISABJIECHHUS, 00s3aHbl MPEKPATUTh HEMPABOMEPHYIO 00pabOTKY MEpCOHAIbHBIX JaHHBIX. B
cllyyae, €clid 00eCHeunuTh IPAaBOMEPHOCTh OOpaOOTKM IEPCOHAIBHBIX JAHHBIX HEBO3MOXHO,
YIIOJIHOMOYEHHbBIE JIOJPKHOCTHBIE JIMILIA B CPOK, HE MPEBBILAIOIIMNA JecsITH pabouux THEH ¢ IaTbl
BBISIBJICHUSI HENPAaBOMEPHOH 00paOOTKM NEpPCOHAIBHBIX JaHHbBIX, 00f3aHbl YHUYTOXXUTh TaKue
NepCOHAJbHbBIC JaHHbIE WM 00ECIIEUUTh UX YHUUTOXKECHHUE.

3.7. O0 ycTpaHEeHWHM [OIMYIIEHHBIX HApyIICHHH WJIM 00 YHHYTOXXEHUHU TIEPCOHATBHBIX
JaHHBIX y4YpeXIeHHe O00s53aHO YBEIOMHUTh CYOBEKTa TMEPCOHAJIBHBIX JaHHBIX WM  €ro
MIPEJICTaBUTEIIS.

4. PaccMOTpeHHe 3arpocoB

4.1. 3ampoc IOJKeH coJepXkKaTb HOMEP OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIOIIErO
JUYHOCTh CYyObEeKTa MEPCOHANBHBIX NAaHHBIX WM €ro MPEeACTaBUTENS, CBEICHUS O JaTe BbIAAuu
yKa3aHHOTO JOKYMEHTa W BBIIaBILIEM €T0 OpraHe, CBEACHHs, OITBEPKIAIONINE yUyacTue CyObeKTa
MEPCOHATBHBIX JAHHBIX B OTHOLICHHUAX C YUYPEXKJACHHEM (HOMEp I0roBOpa, Jara 3aKIIOYCHUs
JIOTOBOPA, YCJIOBHOE CJIOBECHOE O0O3HauYeHWE M (WJIM) WHBIE CBEICHUs), JIUOO CBEIECHUS, MHBIM
oOpazoM moarBepkaarone (akT oOpabOTKU MEPCOHANBHBIX JAHHBIX B YUYPEKIECHUHU, TOMIMUCH
CyObeKTa MePCOHAITBHBIX TAHHBIX WM €T0 MPEICTaBUTEIS.

4.2. PaccMOTpeHHe 3aIpoCoB SIBIISIETCS CIY>KEOHOM 0053aHHOCTHIO OTBETCTBEHHOTO JIMIIA 32
00paboTKy MepCOHATBHBIX TaHHBIX.

4.3. OTBeTCTBEHHOE JHMIIO TPU PACCMOTPEHUHM 3ampoca obecrnedynBaeT OOBEKTUBHOE,
BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpeHHe 3ampoca, 3ampaliuBaeT HEOOXOIAMMBbIE s
paccMoTpeHHs 3arpoca TOKyMEHTBI H MaTePHAITBI Y JJOJDKHOCTHBIX JIUI] ITO KOMIIETESHITUH.

4.4, 3anpoc paccMmaTpuBaeTCsi He OoJjiee TPHUANATH KaJICHJAPHBIX JHEH CO JHS €ro
nostyueHusi, eciau cratbsiMu 20, 21 ®enepanbHOro 3akOHa HE YCTAaHOBIIEH Ooyiee KOPOTKUH CPOK
paccMOTpeHHs 3ampoca.
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45. B ycraHOBIEHHBIH CpPOK (TpUAIATh KAJICHIAPHBIX JHEW) BXOJUT BpeMs Ha
BU3UpOBaHUE (OINpeesIeHHe UCTIOJHUTEIEH U HaHECEHUE MOPYUYEHHI), pacCMOTpeHHe 3amnpoca Mo
CYLIECTBY, ITIOJATOTOBKY TEKCTa OTBETA, €M0 BO3MOYXKHOE COIJIAaCOBAHUE, ITOANKUCAHNE U HAIIPABIICHUE
OTBETAa I'PaXK/IaHUHY.

4.6. lns nmpoBepkHu (PaKTOB, U3IIOKEHHBIX B 3aIPOCax, MPH HEOOXOAUMOCTH OPraHU3yIOTCS
ci1y>keOHbIEe MPOBEPKU B COOTBETCTBUU C 3aKOHOaTeNbcTBOM Poccuiickoit denepariui.

4.7. Ilo pe3ynbraTtaM ciayKeOHOW MPOBEPKU COCTABISIETCS MOTHBHPOBAHHOE 3aKIIOUYCHHE,
KOTOpOE JIOJIKHO COJIep:KaTh OOBEKTUBHBIN aHaIN3 COOpPaHHBIX MaTEpUajOB.

4.8. Ecniu mpu mnpoBepke BBISABICHBI (DAKThl COBEpIICHUS PAOOTHUKAMHU YUPEKIACHUS
neiictBust  (0e37eWCTBUS), COAEPIKAIIEr0 NMPU3HAKK AJMHHHUCTPATUBHOTO IPABOHAPYIICHHS WIN
COCTaBa NPECTYIUIEHUs, HH(pOpMAIUsA NepeaaeTcss He3aMeIJIUTEIbHO B MPAaBOOXPAHUTEIbHBIC
Oprasbl. 3alpoC CYUTAETCSI UCIIOJTHEHHBIM, €CJIM PACCMOTPEHBI BCE MIOCTABICHHBIE B HEM BOIIPOCHI,
MPUHATHI HEOOXOIUMBIE MEPHI U JITaHBI MCUEPITBIBAIOIINE OTBETHI 3asIBUTEIIO.

5. OdopmieHne 0TBETOB Ha 3ampoCkl

5.1. OTBeTHI Ha 3aMPOCHI NIEUATAIOTCS HA OJaHKE YUPESKICHUS U PETHCTPUPYIOTCS 32 TEMHU
K€ HOMEpaMH, UTO U 3aIPOCHI.

TekcT OTBeTa MOMKEH H3JIaraTthCsi YETKO, IOCIENOBATENbHO, KPAaTKO, HCUEPIIBIBAIOIIES
JaBaTh MOSCHEHHS HA BCE MOCTaBJICHHBIE BOITPOCHI.

5.2. lloaroroBky oTBeTa OOECHEYMBAET TOHKHOCTHOE JIMIIO 32 OPTraHU3alHi0 00pabOTKU
MIEPCOHAJIBHBIX JAHHBIX.

5.3. OtBer Ha 3ampoc, MNOCTYNUBIIMN 1O HWHPOPMAIIMOHHBIM CHCTEMaM OOILEro
M0JIb30BAaHHUS, HATIPABIISETCS MO MMOYTOBOMY aJIpecy, yKa3aHHOMY B 3aripoce.

5.5. 3ampoc cuuTaeTcsl HCIONHEHHBIM, €CIH [0 CYIIECTBY IIOCTaBICHHBIX BOIPOCOB
CYOBEKTY MEpPCOHAIBHBIX JaHHBIX WM €r0 MPEJCTABUTENI0 B JOCTYIMHOW (hOpMe MpeaCTaBICHBI
CBEIIEHUS MJIH TIPHHSATHI MEPHI, IPeIyCMOTpeHHbIe DeepatbHBIM 3aKOHOM.

5.7. OTBeTHI Ha 3anpPOCHI JOJDKHBI COJEPKATh ATy M PErHCTPALMOHHBI HOMEpP JTOKYMEHTA,
(haMUIMIO U WHULHUATBI TPaXKJIaHUHA, €r0 MOYTOBBIA aJlpec, TEKCT JTOKyYMEHTa (OTBET Ha 3arpoc),
HAaMEHOBAHHE JOJDKHOCTH JIUIA, TTOMTUCABIIETO JTOKYMEHT, €r0 WHUIHAJIBI, (aMUIIHIO, TTOIITUCH, a
TaKk)ke MHUIHAIBI, (DaMUITHIO U HOMED TeneoHa UCTIOTHUTEIS.

6. Kontposns 3a cobmonenuem Ipasun

6.1. KonTpos 3a cobmonenueM [IpaBuin Bo3naraeTcst Ha 3aBeAYIOLIET0 YUPEKACHUEM.

6.2. Hapymenue ycTaHOBJICHHOTO TOPSIKA PACCMOTPEHHUS 3alPOCOB BJICYET B OTHOIIICHUU
BHUHOBHBIX JOJDKHOCTHBIX JIMI[ OTBE€TCTBEHHOCTHL B COOTBETCTBHU C 3aKOHOJATCILCTBOM
Poccuiickoit ®enepanun



