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1. O6mne rIoJIoxeHI{t

1.1. flonoxenne o6 apxnBe (4zuree floroNenrae) MyHLIqII[anbHoro 6roAxernoro

AorrrKoJrbHofo o6pasonareJrbHoro frpexreHr4r AercKoro ca1a }lb 31 <3apa> (galee

yrrpexAeHlre), paspa6orago B coorBercrBLru c OeAepaJIbHbIM 3aKoHoM or 22 orux6pr 2004 roaa J\lb

125-(D3 <06 apxunuoM.qene s PO).
1.2. Hacrosrqee flonoxenne pa:pa6orano B rlentx :

coBeprrreHcrBoBaulrr AerreJrbHocrlr B c$epe opraHLI3arIrIH xpaHeHllt, KoMfIJIeKToBaHI{fl,

rleTa lI ucIIoJIb3OBAHVrs. apXI,IBHbD( AOKyMeHTOB r{peXIeHI4t;
paqzoHaJrbnoft opranu3aur.ru AoKyMeHTarIlroHHoro o6ecue.renllt B )rqpex,4enuu;
crpororo co6ruoAenprr 4eftcrryrou?rx HopMarI4BHbrx AoKyMeHTon n c$epe AoKyMeHTauI{rI }I

uu([oprraaquz.

1.3. Apxuu co3Aaercr B rleiurx xpaneur,rr, KoMrrJreKToBaHvIs., f{era ,4oKyMeHToB,

o6pasytol4,txct B rlpoqecce Ae.sJerbHocrll frpe)K,uenus..
1.4. B ceoefi pa6ore apxlrB )rqpex,qeHr.rs pyKoBoAcrByercs 3aKoHo,4areJlbcrBoM o6

apxr.rBHoM AeJre B Poccuftcxoft @e4epauug, r{HbIMI4 HopMarLIBHbMI4 IrpaBoBbIM}I aKTaMI'I

Poccuftcroft @eaepallpln n lcracrofiIqllM flonoNenzeu.

1.5. OrsercrBeHHocrb r,r KoHTpoJrb 3a AerreJrbHocrbro apxI,IBa frpex.4eHrIt ocyqecrBr.f,er

3aBeAyroqlrft, xoropuft o6ecuequnaer apxr{B neo6xoAraublM noMeIrIeHI{eM z o6opyaoBaHl,IeM.

2. Cocnas AoKyt!{eHToB apxl4Ba

2.1. ,{oryrraeumr, [ocrylarcrque Ha xpaHeHI,Ie B apxI,IB frpex,4eHlIt orHoc.flTct K

uynuqunalrnoft co6crseHHocrlr, He rloAnexar npuBuraarlvtkr, He Moryr 6rrm o6sertou

[po.4tDKI.r, MeHbr, ZlApeHI1Ig9 a TaKXe I{Hbrx cAeJroK, Morylq}Ix [pI,IBeCTrI K I4X OTtTyXIeHI',IIO.

2.2. B apxlrB Ilocryraror:
2.2.1. ,{oryruenrsr rrocro-flHuoro xparreHnil rlo nEqHoMy cocraBy, o6pasonanuvecs B

fipoqecce Aesrerbnocru ) Ipex,4eHr,rr, orpilKarorr1ue rpyAoBble orHoIrIeHrnI pa6ornur<a c

pa6oro4areJleM.



2.2.2.,{oryueutu,3aBoAI{Mhre B Aeno[pot43BoAcrBe rrpexAe:aus. c yKa3aHrreM cpoKoB rzx
xpaHeHlr{.

3. 3ala,au u SyHrcquu apxrBa frpexAeHut

3.1. Ocnonnbre 3aAalru apxnBa:

3.1.1. Xpanenne AoKyMerrroB, cocraB Koropbrx rrpeAycMorpeu pa3Aenou 2 nacrorrqero
flonoxenr,rs.

3.I.2. O6ecue'reu[e eAI,IHbx [pI,IHIILrrroB opraHrrca{r4r,r xparreHrrrr, KoMrrJreKToBaHHf,, r{era
I{ l{crroJrb3oBaJJfifr apxr,rBHhD( AoKyr!{eHToB, rrx coxpaHHocTr,r.

3.2. Oynrqw apxuB:

3.2.1. flpunnuaer, ) rrrrbrBaer r,r xpaHlrr orpa6oranHbre AoKyMeHTbr.
3.2.2. Ocyrqectnnxer yqer u o6ecne.rvrBaer rronHyrc coxpaHHocrb rrplrHrrbD( apxr4BHbrx

AOKyMeHTOB.

3 .2.3. flponogur cBoeBpeMeHHoe yrroprAoqeH[e apxr{BHBD( .{oKyMeHToB.
3.2.4. Oprannsyer r,rcrroJrb3oBarrue AoKyMeHToB:

BbIIaeT B yCT€ITIOBJIeHHOM IIOptIKe Aena, AoKyMeHThI r4Jrr,r Korrr4]r .{oKyr{eHToB B IIeJUTX

cryxe6uoro lrclonb3oBanr,rx pa6orruaKaMfl frpe)KreHr.rr ;

ficnoJlrrter 3aJrpochl opraHlrcallufi u rpaxgau o6 ycrarroBJreHr.rr.r rpy.uoBoro craxa ]r rro
,{pyruIM BOITpOC€IM COq}raJIbHO-[pasOBOrO XapaKTepa, B ycraHoBneHHoM rropflKe BErIaer KorMr{
AOKyMeTTTOB r,r apxEBHbre c[paBKr.r;

BeAeT ) IeT VC[Onb3OBaHI{r AOKyNIeHTOB, XpzlHrrq,rxcr B apx[Be.
3.2.5. Ora3r-rnaer noMolqb crryx6e Aenolpor43Bo,qcrBa B noAroroBKe Aen K nepeAaqe B

apxr{B yqpexAeHr{fl.

4.f7pana orBercrBeHHofo 3a apxraB B ) rpexleHrdr{

,ftx ucnonHeHr.lf, Bo3JroxceHHlrx 3aIarr u (fyrr qufi apxr.rB [Meer rrpaBo:

4.1. Tpe6oeatr or pa6ornuxoB ) {pe)KIeHr{f, cnoenpeuennofi repeAarrr B apxr4B

AOKyI\{eHTOB B yrIOpt{OTIeHHOM COCTOTH}rr{, KOHTpOJrr,rpoBarb BhrrroJrHeHr4e ycTaHoBJreHHbrx rrpaBr.rn

pa6orrr c AoKyMeHTaMr{.

4.2. 3anpamlrBarb or c[eqfiilI]IcroB frpexqeur,rr cBeAeHr,r{, neo6xoAr.rubre AJUI pa6oru
apxtrBa, c frEToM o6ecne.reHrl{ I,IcIroJrHeHaf, Bcex Bo3JroxeHHbD( Ha apxr,rB 3aAaq u Synrqufi.

4.3.l4cnowtsrb 3alpochr opranrrcarluit u rpaxgau o6 ycraHoBneHr,rr{ TpyAoBoro cruDra r{ ro
ApyrlrM Bo[pocaM colll{arlbHo-rrpaBoBoro xapaKTepa, B ycraHoBneHHoM noprAKe BbrAaer KoIII1lu

AOKyMeHTOB Ir apxr{BHbre CnpaBKr,r.

5. O$oprraneHr{e Aen

5.1. B 3aBlrcllMocrll or cpoKoB xpaHenfir rrpoBoAr4Tcr rroJrHoe r4Jrv qacrr'rnHoe o$opunenue

AEJI.

5.2. flonnorray oSopuJIeHLIro noAnexar ,qena flocrorHHoro, BpeMeHHoro (cerrme 10 ner)
xpaHeHr.rs lr rro JrlrrrHoMy cocTaBy.

flonnoe o(popuneune Aen rpeAycMarpr,rBaer:

o6noxry AeJra flocrorHnoro Lr BpeMeHHoro (cnuure 10 ner) xpaHeHr.rs;

noAmuBKy lrJrr,r nepelJreT AeJra;

Hyr\fepaqfiro JrrrcToB AeJra; .



cocTaBJreHr,re Jrr,rcTa-3 aB epvr e nfi
cocraBJreHne, B Heo6xoAnMbrx cJr)rrrasx, BHyrpeHHeit ortucu AoKIMeHToB;

BHeceur.re neo6xoAr,ruhx yrorrHenuft e peKBr{3rrrbr o6noxru 4ena (yrouHeur{e HazBa'ovrs,

opraHlnarllrlr, perrrcrpaqr{oHHoro r{HAeKca 4era, rpafiH}rx Aar AeJra, 3aroJronra 4ena).

lerra BpeMeHHoro (lo 10 Jrer nrcnrovurenrno) xpaneHr.rr rroAnexar rracrrrqrroMy

o$oprr,rnenxro: AorrycKaercs, He upoBoAlrrb cr.rcreMarra3arllrrc AoKyMeHToB B AeJre, Jrprcrbr Aena He

HyI\[epOBaTb, 3aBepIITeJIbHbIe IJAAnkICkI He COCTaBJI'Tb.

5.3. ,{onyrraeHTbr, cocraBJrflrorq}re AeJra, noArrrr{Barorcr Ha 4 npoxora B TBepAyro o6noxry
rr3 KaproHa raIll,r uepenJreft[orcr c freroM Bo3Moxuocru cso6oAHoro rrreHrar reKcra Bcex

AoKyMeHToB, Aar, BlI3 LI pesomoqnft Ha HI,rx. flpz nogroroBKe Aen K noArrrr{BKe (nepennery)

MeraflfluqecKrre cKpe[JreHr4s. (6yranru, crpenru) r,r3 AoKyN(eHToB yAaJurrorcr.

5.4. ,{ela uocrotuuoro xparreH}rJr, cocrorrrlrre Lrg oco6o rleHHbrx AoKyr\[eHToB xrrvr

ne(foprr,ranrbx AoKWeHToB, xpuurrrcf, B 3aKpbrrbrx rBepAhrx [arrKax c rpeMr KJrarraHaM[ c

3aBs3KaMr,r urrr4 B r<opo6rax.

5.5. IIpu nannqull B AeJIe HeBocrpe6onanHbrx Jrlrrrubur AoKyMeHToB (y.uocronepeHr.rft

Jrr{qlrocrrl, TpyAoBbD( KIr}rN(eK, BoeHHbu< 6zneron) 3Tra AoKyr{enThr BKnarbrBaarcr B KoHBepr,

rotoprul rloAmtrBaercf B AeJIo. flpu HaJ:llrrilrv 6ommoro KoJruqecrBa raKrrx AoKyMeHToB

nocJIeAHHe H3bIMaIOTCfr,LI3 A9II, I,I Ha HrTX COCTaBJLfleTC.S OTAenbHAs OfrIdCb,

5.6. B KoHIIe KaxAoro Aena rroArrrvrBaercs. qvcrrrft 6rasr Jrr{cra-3aBepurrens (IlpznoNenue

l''.lb 2), a B Haqare .qeJra (4nr yrera oco6o rlegHbrx AoKyMeHTon) - 6naHx BnyrpeHHefr onucu

AOKWoHTOB AeJra.

Jlucr-sanepr{TeJrb cocraBJrrercr B AeJre Ha orAenbHoM Jrr,rcre, B KHr{rax - na o6oporHofi

cropoHe [ocJreAHero qr{cToro rvrcra, B KaproreKax - Ha orAeJrbHoM rrLtcroM Jrr.rcre (popnaara

KaprorrKlr.

Jl[cr-gasepr.rreJrb AeJra cocraBltsercs. no ycranoBnennofi (fopnre, Ha xoropofi yKa3brBarorct

qu([parvrz kr rrpolr{cbro KorlrqecrBo rrpoHyr\{epoBaHHhD( JrrrcroB AeJra, Korr4qecrBo JrracroB

Bnyrpeuueft onucu, oroBaplrBarorcs oco6eHHocrLt Hwepaur{rd HoMepoB 4era (nzuruqr4e r[TepHhrx
HoMepoB rerra, [pouyrqeHrrbrx HoMepoB, HoMepoB JrracroB c HarureeHHbrMv Sororpa$znru,
HoMepoB rpynno$opMarHhD( JllrcroB, KoHBeproB c BJrolr(eHrrnr,lpr u KoJrraqecrBo BJro]KeHHbrx B H]rx

nracron), a raK)Ke yKa3brBaercr HirJrrrqze B Aene runorpaScxnx gK3eMrrJUrpoB 6pourrcp c

KOJIIIqeCTBOM JTLICTOB B HlrX, eoJrr.r OHlr ne 6rUrr.r OTMerreHbr s O6qefi saronofi Hweparluu B Aene.

Bce nocreAyrouue rl3MeHeHr{r B cocraBe r.r cocro.f,Huu Aena (nonpex,{envrfl, 3aNrena

rIoAJr[HHbD( AoKyMeHTon) otueuarorcr B Jrr{cre-3aBepr{TeJre co ccbrJrKofr.ua coorBercrBytolqnfi am.

3auperqaercr Bbrnocnrb Jrr,rcr-3aBeprrreJrb na o6noxxy [ena ilnfi .rlrcrrrfi o6opor JILIcra

locJreAuero AoKyMeHra. Ecnu ,4eJro rroArtrvrro Lrlru flepennereno 6es 6ranra nrrcra-3aBepllTeJlt, oH

HaKJrerrBaercr 3a Bepxuroro qacrb rrilcra Ha BHyrpeHnefi cropone o6roxrur Aena.

Jlucr-sanepuTeJrb rroArrr{cbrBaerc.f, efo cocraBnTeJreM c pacruu$ponr<oft AonxHocrl,I kr

yrruarrrreM .qarbr. B npoqecce lrcrroJrb3oBarrur eAuHlrrl xpaHeHI,IrI, B clyqae neo6xoAnuocrl{, B

JIIICT:3O39pIIT9JIb MOryt BHOCI{TbCI Hy}cHbIe OTMOTKI'I.

5.7. B rIeJUrx o6ecueqenns coxpaHHocrr4 vr 3aKperrneHr4q rlopsAKa pacrloJloxeHl{.r

AOKyI\{eHTOB, BKJIIOIIeHHbX B AeJIO, BCe Jrr{CTbr STO|O gela (rponre nucTa-3aBepl,ITens n nHyrpeHnefr

onucu) Hryepyrorcx apa6cwtrvru qn$parrara saroeofi HyMepaqrefi n npanorvr BepxHeM yrny nrlcra

flpocrhru KapaHAzlrtroM urril HryeparopoM. Jlucrrr nHl"rpenneft oflucl{ AoKyMeHToB Aena

HwepyroTcfl oTAeJrbHo.

5.8. Jlucrrr AeJr, cocro.f,rqux lra HecKoJrbKrrx roMoB ranr,r qacrefi, HyN{epyrcTct Iro Ka)KIoMy

ToMy lrJrlr uo raxAoft qacrl,I orAeJrbHo.



5.9. (Dororpa$uu, qeprexcr, Ar.rarpaMMbr vr Apyrr.re [nnlocrparl,IBHble .qoK)rMeHTbI,

[peAcraBJrffrorq]re caMocroflTeJrbHbrfi rlrcr B AeJre, HwepyrcTct Ha o6opornofi cropoue Ha

BepxHeM rIoJIe JrHcra.

5.10. Cnoxessuft nucr ((popuata A3, 42) pasnopaqr.rBaercr rr HyMepyerct B rlpaBoiLv'acrv

BepxHero rroJrr Jrr{cra. IIpu aroM Jrrrcr mo6oro $opuara, noAlrratrrft 3a oALIH Kpd, HyMepyerct

KaK oArrH Jrlrcr; JII{cr, cnoxennrul r{ [oArrrr,rrbrfi za cepeguHy, rloAnex]IT nepeilrraBKe LI HyMepyercfl

KAK O.U[H JMCT.

5.11. Jlucr c Hailryxo HaKJreeHHbrMr{ AoKyrueHTilMr,r ($ororpaQvl lIvI, BbIpe3KaM}I,

BbmlrcKaMu u r.n.) HyNfepyerct KaK oALIH JIrIcr.

Eclu x AoKWeHTy rroAKJreeHbr oAHlrM KpaeM Apyrr.re AoKyMeHTbI (ncranxu reKcra,

lepeBoAbr, Bbrpe3KI,I u r.u.), to rax,{rrft AoKyMeHr HyMepyerct orAeJIbHo.

5.12. flowlrrbre B Aeno KoHBeprbr c BJroxeHurrMr,r HyMepylorct, [pLI oToM, BHaqare

HwepyeTct caM KoHBepT, a 3aTeM oqepeAHbrM HoMepoM KaxAoe BJIoxeHI.Ie B KoHBepTe.

5.13. floAruurrre B Aeno AoKyMeHTbr c co6crnennofi nyuepaqueft JIr{croB (nxnrouax

neqarHbre usaannn) Moryr Hlr!{epoBarbc.fl B o6rqeu noptqKe }IJITI coxpaHsrr co6ctBeHHya

HwepaqLtro, ecJrlr oHa coorBercrByeT [opsAKy paclonox(eHl{fl JII4croB B Aene.

5.14. B cJr5nrilrx o6uapyxenug 6oruuoro rrrlcna oruu6or B HyMepalluu wlcroB ,qeJla

qpoBoArrrcr r.D( rrepeHryepaqu. flpu uepenyrvreparlur Jrr,rsroB crapble HoMepa 3avepKr,IBtilorcfl, v
psAol,r craBlrrcr nonrfr HoMep nucra; B KoHrIe Aena cocraBJlterct nonrnl wlcr-3aBepllTeJlb, rIpI4

gToM crapllfi JIrrcr-3aBepI{TeJIb 3arlepK}IBaerct, Ho coxpaHxercs B Aene.

flpn lnaJrnqnfi orAeJIbHbD( ouru6or B HyMeparllata Jrr,IcroB B apxl{BHbrx AeJIax, npu

loAroroBKe r,D( K flepeAaqe Ha rocyAapcrBeHHoe xpaHeHne, AorlycKaercx ynorpe6neHue iILITepHbrx

HOMepOB JIIICTOB rIO COInaCOBZITTI{IO C TOCyAapCTBeHHbIM apXHBOM.

5.15. Bnyrpeunxx onlrcr cocraBJr{ercr Ha orAeJIbHoM n}Icre ro ycrarroereHuoft $opue
(flpunoxenue J,,lb 3), n roropofi co4epxarc.f, cBeAenvrs. o ilopr,qKoBbD( HoMepux AoKyMeHroB AeJIa,

lrx IrHAeKcax) Aarax) 3aroJroBKax rE HoMepax JrlrcroB Aena. K BHyrpeHHeit onucu cocrutBJltercr

[ToroBat 3€ullrcb, n rotopoft yKa3brBarorcx rlH(bpaMr{ r4 rrpon}Icblo KoJII{qecrBo BKJIIoqeHHhx B Hee

AoKWeHToB lr KoJII,IqecrBo JrrlcroB BHylpeHHeft onzcu.

Bnyrpennrr ofllrcb rroArrlrcbrBaercr ee cocraBI4TeJIeM. Ecnr.r Aeno ilepelnereHo ralrvI

rroArrrrrro 6eg 6nama Br{yrpeuueit ottncu AoKyMeHToB, To cocraBJleHHat [o ycraHoBJlennofi Qopue

orrlrcb [oAKJIe]IBaerct K BHyfpenneft cropoue .nraqenoft o6noxrrl Aela.

LIsN,reHeH[r cocraBa AoKyN{eHToB Aena (uz'strnx, BKJIIoqeHI{t AoKyMeHToB, 3aMeHa ux

Korr[nM]r u r.A.) orpDKtuorcr n rpa$e <flpuueuaru4f,)) co ccbrJIKitMIl Ha coorBercrBylorq]Ie aKTbI'

flpu neo6xoAfiMocrlr cocraBJrf,ercfl HoBas lrroroBau{ 3alr[cb K BHyrpeuHeit onucu I{ 3aBepureJlbHaf

HaAIIrlcb AeJIa.

5.16. O6no)KKa AeJra rrocroflHHoro, BpeMeHnoro (cnrnne 10 ner) xpaHeHrl.a lr rro n]I!trroMy

cocrztBy cocraBJrrerca ra orfopufisercfl rro ycranoBnesnofi lfopnre (IlpunoNenue Jtlb 1), n roropofi

yKa:iblB4rorcr Har,rMenoBaur,re frpexAenvlfl, I4HAeKc AeJIa, apxllsHrrfi mu$p AeJIa' HoMep Aena

(roua, .racu,r) rlo roAoBoMy pa3AeJry cnoAnofi orILIcrI AeJI, 3aroJIoBoK AeJra.

Ha o6noxre Aen rrocrorHHoro xpaHeHrur lrpeAycMarpllBaerc.f, Mecro Ans HaI4MeHoBaHu.s

rocyAapcrBeHHoro apxurBa, n roropufi Aena opraHv3arlptur 6yayr flpnHsrbr, o6ogHaqerurt KoAoB

rocyAapcTBelrHofo apxr4Ba lI rrpexAeHlrt.
IIpH I.I3MeHeHr,ru HulrlMenoBulrrlnr 1nrpexq4eHu-fl B TerIeHI,Io uepuoAa, oxBarblBaeMoro

AoKyrreHTaM;g- Ile[ra, firrv fipil nepeAaqe Aena B Apyryro opraHl43alluro (n Apyroe crpyKrypHoe

rro,qpa3AeJrenrae) na o6noxre AeJra yKa3hrBaerct HoBoe HallMeHoBiulpre groft opraHll3aunv fiIru



opraHtnaqr{}r-upaBonpeeMHrrKa, a [pexHee Ha[MeHoBarIEe ] {pe)K,4eHI4t (crpyxrypuoro

rroApa3Aeneuur) 3aKrloqaerc.s s cro6r[.
3aro.uonor Aena Ha o6loxre Aen rrepeHocr.rrcs r43 HoMeHKJIarypbI Aen )ru{pexcAenuIs,

cornacosaHuofi c gKcrreprHo-rrpoBepouuoft rouuccraefi coorBercrByloulero apxl{Buofo

frpe)r(AeHxn. B neo6xoArrMbx cJrfra"f,x B 3aronoBoK BHoctrct yroqueuu-a (nouepa [pvKa3oB,

rporoKoJloB rI Ap.).
B rex cJr)Arzurx, KofAa Aeno cocrovrr vr3 HesKonbKr.IX ToMoB (uacrefi), na o6noxxy Ka)KAoro

toua (uacrra) nrmocrrcg o6utuft 3aroJroBoK 4enav 3afoJIoBoK KilKqoro roua (.racru).

B 3aroJroBKax AeJr, coAepx4rr{ux Korrr{r{ AoKyMeHToB, yKa3hrBaerct llx xonufiHocrb.

Ilo.ununnocrb AoKyI![eHToB AeJra B 3afoJIoBKe He ofoBapvtBaercfl.

Ha o6.noxKe Aena yKa3brBarorct. apa6cwnrau qu$pauu rpafinue Aarbl AeJIa - ro4(rr)

3aBeAeHlrrl lI oKoHrlaHug Ieila.
Eclu n AeJro BKJrroqeHbr AoKyMeHTbr (npznoxenw, u r.t.), lLarbr Koropbrx BbrxoArT 3a

rpaftune Aarbr AeJra, To rroA Aaraufi Aena c nosoft crpotIKLI AeJlaerc-fl o6 srotvl 3arllrcb: (B Aene

r4Merorcr AoKyMeHTbr 3a ... roA (u)>. ,{arrr AeJIa Moryr He yKzl3blBarbc . na o6loxKe AeJI,

co,4epxaqflx foAoBble [JIaHbr rr oTIIeTbr, TaK KaK OHI{ OTpaXa}OTCS B 3aTOJIOBKaX AeJI.

Kpafinurrau AaraMH AeJr, coAep)Karrlr4x opraHr.r3arlr4oHHo-pacloptAllTenbr{rlo, TBopqecKylo I4

trgyro AoKyMeHTarInro (uporoKoJrbr, creHorp{rMMbl, []IcbMa, AoKJIaAhM T.I.), AJII Koropbrx rotlHall

AarrlpoBKa r,rMeer BatKHoe 3naqen[e, a raKxe AeJI, cocrotlrll4x ]rs HecKoJIbKrIx roMon ('racrefi),

rrpocraBJurrgrcx rpafinae Aarbr AoKyr!{eHToB AeJIa, T.e. Aarbl perl4crpaqrau (coc:rannennx) caMoro

paHHefo Ir caMoro rlo3AHero AoKyMeHToB, BKJTIOqeHHbX B AeJIO.

Ecnr,r AenoM ;rBr.sercr )KypHaIr perficrpaqr4r,r npI,IKa3oB, pacnopsxenuft LI T.fI., ro Aarofi

Aer166yAW TorrHbre KanenAapHbre Aarbr nepnoft u rrocne,4Hefi.sanucefi B xypuzule.

KpafinuIrar,I AaraMI,I Aelra, co.4epxarr{ero nporoKoJlbl sace4anuft, flBJIrIIorct Aarbl

yrBepxleur,rr (psts. AoKyMeHToB, Koropbre yrnepx,4arorcx) ruwl cocraBneHl,It nepBoro vI

nocneAHero ilpoToKoJIoB, cocraBJrgrolrlHx Aeno.

Kpafinuun AaraMr{ Jr}rquoro 4erra flBrritrorct Aarbl noArI}IcaHI,Is rrpuKa3a o [p]IeMe I'I

yBoJrbHeHupr ilvlrJa, Ha KOTOpOe 9TO AenO 3aBeAeHO.

O6xsare6HbrMlr peKBr.r3r,rrSMr.r o6loxrn Aena tBJltrorct KoJII{qecrBo JII{croB B AeJIe,

Koropoe flpocraBrrercr Ha ocHoBaHr.ril 3aBeplareJlbnofi naguncvr 4enra, u cpoKLI xpaHeHI'It 4ena (na

Aenzx flocro.f,Hnoro xpaHeHLIs fiuilrerct : <Xpauram uocrontro>).
5.l7.HaAeJra c lrcreKrrrr,rM cpoKoM xpaueulrt cocraBrserct aKT o6 yuuuroxeul{pl.

6. OrnercrBeHHocrb apxilBa

6. OtsercrseHHHft pa6ornur ro apxuBy:

6.1. Hec€r orBercrBenHocrb 3a BhmoJrHeHlre Bo3JIoxeHHbx Ha apxI,IB 3a'4aq n $yurquft.
6.2. Hecer orBercrBeHHocrb 3a yrpary pr [op.{y AoKyMeHToB B coorBercrBl4rI c

.qeft crsyloul{M. 3aKoHoAarenbcrBoM.

6.3. Bea€r rreT r,rcnoJrb3oBaHr.rr ISKyM9HTOB, xpaHrrrllrxcr B apxr4Be.

7. Cpor iletrtc"rr,us rIoJIoxeHIlt

7.1 Cpor Aefic1;sufl rroJroxeHr,rf, He orpaHl,Iqen. IIono)I(eHLIe 4eficrnyer lo rrpkrrJflTvlfr

HOBOTO.
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